Employee meal sign-up

Event: Organizer:

Reply by (date, time, timezone):

Keep completed responses private. Give the organizer only the information needed for this meal. A request does not confirm accommodation or
place an order.

Attendee ID or name

Meal date (YYYY-MM-DD)

Site / shift or break group

Will you eat this meal?
Yes / Maybe / No

Meal choice (approved menu)

Dietary requests / private follow-up

Receiving or pickup instructions

Organizer completes after confirmation.

Organizer handoff: confirm counts by date/service, reconcile duplicates, review overlapping dietary requests, agree the menu and labels, and
record the caterer's final-count deadline.

Templates and private meal-count planner: lunchlink.ca/resources/dietary-restrictions-survey-template
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